CONSTITUTION

UNIVERSITY OF FLORIDA

PUBLIC RELATIONS STUDENT SOCIETY OF AMERICA

ARTICLE I. NAME OF ORGANIZATION
The name of this organization is the University of Florida Public Relations Student Society of America.  This organization will utilize the acronym PRSSA or UF PRSSA in all publicity materials and correspondence. 
ARTICLE II. PURPOSE STATEMENT

The purpose of this chapter is to encourage the understanding of current theories and procedures in the practice of public relations; to provide students of public relations an opportunity to become acquainted not only with their peers, but with professional practitioners as well; to encourage students to adhere to the highest ideals and principles of the practice of public relations and to instill in them a professional attitude; to allow members to apply the practical knowledge they have gained by undertaking public relations projects and endeavors of benefit to the  community and/or the university, to encourage and promote excellence in the public relations profession and within the organization by recognizing outstanding contributions and achievements.                     

ARTICLE III. COMPLIANCE STATEMENT
Upon approval by the Department of Student Activities and Involvement, of the University of Florida Public Relations Student Society of America shall be a registered student organization at the University of Florida. The University of Florida Public Relations Student Society of America shall comply with all local, state and federal laws, as well as all University of Florida regulations, policies, and procedures. Such compliance includes but is not limited to the University’s regulations related to Non-Discrimination, Sexual Harassment (including sexual misconduct, dating violence, domestic violence, and stalking), Hazing, Commercial Activity, and Student Leader Eligibility.
ARTICLE IV. UNIVERSITY REGULATIONS

Section A. Non-Discrimination 

The University of Florida Public Relations Student Society of America agrees that it will not discriminate on the basis of race, creed, color, religion, age, disability, sex, sexual orientation, gender identity and expression, marital status, national origin, political opinions or affiliations, genetic information and veteran status as protected under the Vietnam Era Veterans' Readjustment Assistance Act.

Section B. Sexual Harassment 

The University of Florida Public Relations Student Society of America agrees that it will not engage in any activity that is unwelcome conduct of sexual nature that creates a hostile environment.

Section C. Hazing

The University of Florida Public Relations Student Society of America agrees that it will not initiate, support, or encourage any events or situations that recklessly, by design, or intentionally endanger the mental or physical health or safety of a student for any purpose including but not limited to initiation or admission into or affiliation with any student group or organization.

Section D. Responsibility to Report 

If this organization becomes aware of any such conduct described in this article, The University of Florida Public Relations Student Society of America will report it immediately to Student Activities and Involvement, the Director of Student Conduct and Conflict Resolution, or the University’s Title IX Coordinator.
ARTICLE V. MEMBERSHIP

Membership in this organization is open to all enrolled students at the University of Florida. Non-enrolled students, spouses, faculty, and staff may be associate members; however, they may not vote or hold office. All members and associate members are free to leave and disassociate without fear of retribution, retaliation, or harassment.
ARTICLE VI. OFFICERS

Section A: There shall be nine elected officers of Alpha Chapter of the Public Relations Student Society of America.

1. President





 
2. Vice-President of Member Services


 
3. Vice-President of Chapter Development


4. Vice President of Public Relations


 
5. Secretary
6. Treasurer
7. National Liaison 

8. Webmaster
9. Alpha PRoductions Director                                                                                                                                     
Section B.
The officers shall be elected in the order listed in Article VI, Section 1 of the Constitution of the University of Florida Public Relations Student Society of America.

Section C. 
Annual election of officers shall take place no earlier than March 1 and no later than April 30. 

Section D. 
Replacement elections shall be held at the end of each academic term.

Section E. 
Interim appointments may be made by the president with the approval of the executive board at any meeting with the approval of members present. Interim appointments shall be made only for the period until the next replacement elections are held. 

Section F. 
A majority vote by the members present is required for the election of officers. 

Section G. 
The term of office for an executive board member shall be for one year. (June 1 through May 31) Candidates unable to serve the full term are ineligible to run for office.

Section H. 
The duties of the officers of the University of Florida PRSSA, shall be:

1. President
i. Preside at all Chapter and executive board meetings.
ii. Supervise all activities of PRSSA and participate in PRSA parent chapter functions.
iii. Delegate responsibilities of officers and committees.
iv. Direct overall operation of the Chapter.
v. Assist in coordination and planning of all PRSSA events.
vi. Recommend and establish goals and objectives for the Chapter with the assistance of the officers, faculty and professional advisers.
vii. Assist the treasurer in collecting annual dues and assume responsibility for providing accurate information on the accompanying dues forms to be forwarded to PRSSA National Headquarters on Nov. 1 and March 1.
viii. Establish and maintain good relationships with the PRSSA National Committee.
ix. Establish and maintain good relationships with public relations faculty.
x. Establish and maintain good relationships with local professional groups.
xi. Represent PRSSA at college events and to college faculty.
xii. Plan fall and spring leadership executive board retreats to prepare upcoming semester calendars.
xiii. Prepare weekly executive board meeting agendas.
xiv. Prepare media for membership meetings and events.
xv. Plan group building activities designed to promote executive board unity and efficiency.
xvi. Act as liaison to PRSSA Faculty Advisor.
xvii. Serve as immediate past president for one year after presidency.
2. Vice-President of Member Services
i. Coordinates activities that encourage membership involvement.
ii. Preside at regular and special meetings in the absence of the president.

iii. Coordinate and disseminate all information about PRSSA membership benefits.
iv. Plan, design and execute all activities related to PRSSA National Conference, including, but not limited to

a. Coordinating and disseminating all information to chapter, disseminating all national materials to chapter members, researching and planning lodging and transportation options, booking lodging and transportation, collection of fees from attendees, promotion on Conference and its benefits, and more.
v. Plan, design and execute a Member Services Campaign, which includes, but is not limited to

a. Promote and educate members about PRSSA scholarships, PRSA Associate Membership, JobCenter, PRSSA National Committee and more.
vi. Create Welcome Packet for fall and spring Open House.
vii. Create membership applications.
viii. Help promote recruitment and retention through promotional material.
ix. Delegate responsibilities to Etiquette Dinner Committee director.
x. Oversee Etiquette Dinner Committee.
3. Vice-President of Chapter Development
i. Work with executive board to help plan, design and execute all chapter activities and events.
ii. Coordinate all efforts to enter PRSSA national chapter awards, which include, but are not limited to

a. Obtaining all information about deadlines and requirements, requiring all officers to submit proper entry and ensuring all possible awards were entered.
iii. Work with the National Liaison to maintain healthy relations with other PRSSA and PRSA chapters.  
iv. Responsible for helping the Chapter maintain healthy relations with other on campus organizations.
v. Work with the president to maintain healthy relations with the PRSSA National Committee.
vi. Promote and oversee all member involvement with PRSSA National Subcommittees.
vii. Coordinate and disseminate all information related to the PRSSA National Assembly.
viii. Head campaign for nominations for National Assembly delegate.
ix. Along with the president and executive board, select National Assembly delegate.
x. Coordinate with National Assembly delegate to disseminate information from Assembly to chapter.
xi. Plan, design and execute a campaign in the spring semester to inform members about elections and executive board positions.
xii. Create election candidate information packet, which includes executive board job descriptions.
xiii. Coordinate election logistics.
xiv. Delegate responsibilities to Regional Activity Committee director.
xv. Oversee Regional Activity Committee.
xvi. Delegate responsibilities to Community Service Committee director.
xvii. Oversee Community Service Committee.
4. Secretary

i. Record the minutes of all executive board meetings.
ii. Record the minutes of all general membership meetings.
iii. Notify PRSSA National Headquarters, sponsoring PRSA chapter and public relations office and advisors of any changes in chapter office or advisors.
iv. Coordinate photography, video recording and archiving for the chapter.
v. Maintain and update a solid record of Chapter history.
vi. Maintain and update chapter bulletin board in Weimer Hall atrium.
vii. Responsible for helping the webmaster oversee the quality of Chapter Web site content.
viii. Responsible for getting all chapter information from executive board to Webmaster.
ix. Responsible for maintaining chapter listserv and alumni listserv.
x. Send out weekly Wednesday update including all chapter information and updates.
xi. Maintain database of members.
xii. Delegate responsibility to History Committee Director.
xiii. Oversee History Committee.
xiv. Delegate responsibility to Socials Committee Director.
xv. Oversee Socials Committee.
5. Vice-President of Public Relations              
i. Post announcements for chapter meetings and events throughout campus.
ii. Produce PRSSA chapter newsletter for all workshops.
iii. Coordinate press releases, feature articles, advertising and brochures related to the chapter.
iv. Work with executive board and committee directors to promote all chapter events.
v. Oversee all media relations of chapter.
vi. Oversee all public relations activities of chapter.
vii. Delegate responsibility to Communications Committee director.
viii. Oversee Communications Committee.

6. Treasurer
i. Maintain written records of PRSSA’s financial transactions.
ii. Report on exact financial status at each executive board meeting.
iii. Prepare a complete financial statement for approval by the executive board and the faculty adviser.
iv. Responsible for having the books audited at the beginning of his/her term in office.

v. Collect chapter and national dues at the times specified in the PRSSA National Bylaws.
vi. Completely and accurately prepare the PRSSA dues form that accompanies national dues.
vii. Collect all PRSSA membership applications and dues.
viii. Create member list according to collected applications and dues.
ix. Provide weekly financial report and balance to president.
x. Provide financial reports periodically to Chapter executive board and advisors.
xi. Collect fees for all chapter events.
xii. Disburse Chapter funds with proper approval.
xiii. Provide safekeeping for all Chapter funds.
xiv. Keep accurate financial records.
xv. Delegate responsibility to Fundraising Committee director.
xvi. Oversee Fundraising Committee.
7. National Liaison 

i. Must attend monthly meetings of the parent PRSA chapter in Jacksonville.
ii. Plan, design and execute workshops with the assistance of the president including, but not limited to recruiting speakers, researching speaker biographies, thank you gifts and cards.
iii. Designing membership surveys for workshop and event feedback.
iv. Maintain active communication with PRSSA professional adviser.
v. Maintain active communication with the PRSSA Cross Country Connection.
vi. Establish and maintain good relationships with local professional groups.
vii. Attend monthly FPRA luncheons in Gainesville to establish and maintain PRSSA relationships.
viii. Plan, design and execute activities with the North Florida PRSA chapter in Jacksonville and the Gainesville FPRA chapter.
ix. Promote and educate members about the PRSA Associate Membership and PRSA New Professionals Affinity Group.
x. Plan, design and execute PRSSA activities with a focus on networking with professionals.
xi. Delegate responsibility and duties to networking director.
xii. Oversee Networking Committee
8. Webmaster
i. Design, maintain and update Chapter Web site.
ii. Update website with information important to chapter information including but not limited to meeting and event dates, pictures, meeting minutes, internship and scholarship opportunities, events calendar and more.
iii. Help improve Web site continuously through innovative ideas.
iv. Delegate responsibility and duties to Web Committee director.
v. Oversee Web Committee.

9. Alpha PRoductions Director
i. Oversee Chapter student-run public relations firm, Alpha PRoductions.
ii. Appoint two Alpha PRoductions assistant directors.
iii. Delegate responsibilities to the Alpha PRoductions assistants
Section I. 
These officers along with the two Alpha PRoductions assistants shall comprise the executive board, which shall approve all nominations of committee chairpersons.

Section J.
It shall be the duty of the officers maintaining and classifying permanent files to insure the faculty adviser has current PRSSA files of activities.

Section K.
Appointed committee chairpersons may attend executive board meetings during their academic terms.

Section L.
Two officers of Alpha Chapter must attend monthly PRSA meetings in Jacksonville. 

ARTICLE VII. ELECTIONS
Potential officers must be due-paying PRSSA members, UF students and have at least a 2.5 GPA. Applicants must fill out an application and will be interviewed and confirmed to run for office by a panel of executive board members before elections. Elections will take place annually with as many members as are present at the last general meeting in April. Members will anonymously vote for positions with more than one candidate by circling the candidate of their choice after each has given a speech for each position. Papers will be folded and passed in. The votes will be tallied immediately. For positions with only one applicant, a verbal vote will be taken. For all positions, the candidate with the majority of the vote will win. If there are more than two candidates running and no candidate receives a majority vote, there shall be a run-off vote. The vote will be anonymously cast and tallied immediately and the winner will be announced. If a candidate wishes, if they don’t win their preferred position, they can drop down to another position if they previously indicated that they would like to do so.
ARTICLE VIII. FACULTY ADVISER

Section A.
The selection of the faculty adviser for the coming academic year shall take place at the second regular executive board meeting of the spring term and will be determined by a majority of officers.

Section B.
There is no limit to the length of service for the faculty adviser, but a re-appointment must be made annually.

Section C.
The faculty adviser shall be a non-voting member of Alpha Chapter, PRSSA.

Section D.
The faculty adviser shall act as the official link between Alpha Chapter, PRSSA, the faculty of the College of Journalism and Communications and PRSA.
Section E. 
In the event that he or she is unable to fulfill his or her duties, the faculty adviser shall be relieved of position by a majority vote of the executive board. A new faculty adviser shall be nominated by the officers and confirmed by a majority vote of the members by the beginning of the following semester.
ARTICLE IX. FINANCE

Section 1.
Chapter dues:

Membership dues shall be set by the executive board annually and shall not exceed dues of associate PRSA membership ($225).

Section 2.
National dues:

i. National dues shall be collected from each member by the chapter treasurer at the outset of each academic year and sent, with the official form provided by PRSSA Headquarters, to the PRSSA Executive Director no later than Nov 1. On payment of such dues, a student is entitled to one full year’s membership, extending from Nov 1 to Oct. 31 of the following year.
ii. National dues for students joining the chapter on or after March 1 may be forwarded by the chapter treasurer, together with the official form provided by PRSSA Headquarters, to the PRSSA Executive Director in the spring. On payment of such dues, a student is entitled to one full year’s membership, extending from March 1 to the last day of February the following year.

Section 3.
There shall be no prorating of dues during either one-year period.
Section 4. 
All of the money collected from clients of Alpha PRoductions shall 

Be deposited into the PRSSA bank account to be used for the benefit of the members and development of the chapter.

ARTICLE X. DISSOLUTION OF ORGANIZATION
In the event this organization dissolves, all monies left in the treasury, after outstanding debts and claims have been paid, shall be transferred to PRSSA National Headquarters.

ARTICLE XI. PROFESSIONAL ADVISER

Section 1.
The chapter professional adviser shall be an accredited member of PRSA.

Section 2.
The chapter professional adviser shall be selected by executive board members present at the same meeting that the faculty adviser is selected.

Section 3.
The professional adviser shall be a non-voting member of Alpha Chapter, PRSSA.

Section 4.
The professional adviser shall attend at least one meeting per academic term.

ARTICLE XII. STANDING COMMITTEES

Section 1.
There shall be 10 standing committees:

A. Etiquette Dinner

F. Networking
B. Communications

G. Fundraising
C. Socials


H. Technical 
D. Community Service 
I. Regional Activity
E. History


J. Bateman

Section 2.
Appointment to the committees is the responsibility of the executive officers.

Section 3.
The responsibilities of the standing committees are outlined by the executive board.

ARTICLE XIII. SPECIAL PROJECTS AND REPORTS

Section 1.
The president may appoint special project committees and committee chairpersons. The chairperson for each special projects committee is responsible for the activities of the special committees and the objectives assigned.

Section 2.
In addition to periodic reports, chairpersons for all special project committees shall submit a written report to the president and secretary not more than one week after the completion of the project so it may be included in the annual report and permanent files.

Section 3.
For the purposes of quorum constitution, election and other matters requiring a specific number or percentage of the membership, the membership shall be construed to those members in good standing.

ARTICLE XIV. PARLIAMENTARY AUTHORITY

Section 1.
All situations not covered by the constitution shall be governed by parliamentary laws as set forth in Robert’s Rules of Order.

Section 2.
All action passed by Alpha Chapter of the Public Relations Student Society of America, during the course of a regular or special meeting shall become effective immediately, unless otherwise specified at the time of adoption.

Section 3.
For the purposes of quorum constitution, election and other matters requiring a specific number or percentage of the membership, the membership shall be construed to those members in good standing.

ARTICLE XV. REGULAR AND SPECIAL MEETINGS

Section 1.
There shall be a minimum of five regular meetings in any academic term.

Section 2.
The president, in accordance with the vote of the executive board, shall schedule the dates of the regular meetings no later than the second meeting during each academic term.

Section 3.
The president may, should he or she deem it vital to the interests of the organization, call special meetings at any time. The president shall be responsible, in the instance of special meetings, for providing sufficient notice of the meetings to the membership.
ARTICLE XVI. AMENDMENTS 

Section 1.
This Constitution may be amended at any regular officer meeting, provided the following conditions are satisfied:

A.
There must be a majority (50 percent plus one) of officers present.

B.
The amendment must be passed by two-thirds majority of the officers present.

C.
The amendment shall have been presented at least one meeting prior to the meeting scheduled to vote.

Section 2.
Amendments shall conform to the regulations established by PRSA for PRSSA.

Section 3.
Amendments to this Constitution shall become effective only upon approval by the Alpha Chapter executive board of Public Relations Student Society of America.
