CIRCLE K INTERNATIONAL CONSTITUTION

Article I - Name

The name of this organization is Circle K International. This organization will utilize the acronym CKI in many publicity materials and correspondence. Circle K International is associated with Kiwanis International, operating in particular in Gainesville, Florida, but also throughout the world. The website of its sponsoring Kiwanis Club is http://www.universitycitykiwanis.org/. 

Article II – Purpose Statement

Circle K International is a collegiate service organization with the following goals: to perform service projects on the campus and in the community, to promote good fellowship and high scholarship, and to develop the leadership of its officers and membership.
Article III – Compliance Statement
 Upon approval by the Department of Student Activities and Involvement, Circle K International shall be a registered student organization at the University of Florida. Circle K International shall comply with all local, state and federal laws, as well as all University of Florida regulations, policies, and procedures. Such compliance includes but is not limited to the University’s regulations related to Non-Discrimination, Sexual Harassment (including sexual misconduct, dating violence, domestic violence, and stalking), Hazing, Commercial Activity, and Student Leader Eligibility. 

ARTICLE IV- University Regulations
Section A. Non-Discrimination 

Circle K International agrees that it will not discriminate on the basis of race, creed, color, religion, age, disability, sex, sexual orientation, gender identity and expression, marital status, national origin, political opinions or affiliations, genetic information and veteran status as protected under the Vietnam Era Veterans' Readjustment Assistance Act. 

Section B. Sexual Harassment 

Circle K International agrees that it will not engage in any activity that is unwelcome conduct of sexual nature that creates a hostile environment.

Section C. Hazing 

Circle K International agrees that it will not initiate, support, or encourage any events or situations that recklessly, by design, or intentionally endanger the mental or physical health or safety of a student for any purpose including but not limited to initiation or admission into or affiliation with any student group or organization. 

Section D. Responsibility to Report 

If this organization becomes aware of any such conduct described in this article, Circle K International will report it immediately to Student Activities and Involvement, the Director of Student Conduct and Conflict Resolution, or the University’s Title IX Coordinator.

Article V - Membership

Membership in this organization is open to all enrolled students at the University of Florida. Non-enrolled students, spouses, faculty, and staff may be associate members; however, they may not vote or hold office. All members and associate members are free to leave and disassociate without fear of retribution, retaliation, or harassment. 

Article VI – Officers
Section A: The elected officers of Circle K International shall be President, Vice-President, Secretary, Treasurer, and Editor.
Part 1: The President shall preside at all meetings of the organization and shall coordinate the work of the officers.

Part 2: The Vice-President shall serve as an aide to the President, shall perform the duties of the President in her/his absence or inability to serve, and shall coordinate the work of the committees.

Part 3: The Treasurer shall receive all monies of Circle K International; shall keep an accurate record of receipts and expenditures; shall pay out local funds in accordance with the approved budget as authorized by the organization. The Treasurer shall present a financial statement at every other meeting of Gator Leads and at other times when requested by the President.

Part 4: The Secretary shall accurately record minutes from each and every meeting of Circle K International, and provide these minutes to the membership.

Part 5: The Editor shall create at least four newsletters for Circle K International per semester, highlighting its accomplishments and reminding members of important club news.

Section B: The committee chairs of Circle K International shall be appointed by the five elected officers via an application and interview process. These chairs are: Co-Service, Social, Fund-raising, Public Relations, K-Family, Membership Development and Education, Big K/Little K, Intramurals, Historian. They are responsible for planning events in each of their areas, but they are constantly supervised by the President and Vice-President.
Part 1: Two service chairs shall be responsible for researching and planning service projects for our club, especially new and exciting ideas that can be associated with our club alone.  They must make the appropriate contacts and set dates for service projects.

Part 2: The social chair shall be responsible for planning and executing creative and fun social events throughout the year.

Part 3: The fund-raising chair shall be responsible for planning and executing innovative fundraisers throughout the year. It is his/her responsibility to provide members with ample amounts of fundraising opportunities.

Part 4: The Public Relations Chair shall be responsible for the image of UF Circle K.  His/her job is to promote the organization around campus and in the community.  He/she must create public relations tools (banners, flyers, etc.) and distribute them. He/she must also promote the organization through tabling on campus as well as advertising for events that our organization is planning.  This may include flyering around campus and contacting UF and local news/radio stations through press releases.

Part 5: The K-Family chair shall be responsible for maintaining our club’s relations with other K-family groups.

Part 6: The Membership Development and Education chair shall be responsible for educating our members about Circle K and coming up with tactics to increase the growth and retention of our membership.

Part 7: The Big K/Little K Chair shall be responsible for pairing Big K’s and Little K’s (for a mentor system), as well as strengthening those relationships by organizing special Big K/ Little K events.
Part 8: The Intramurals Chair shall be responsible for ensuring our club’s participation and enrollment in sports that club members have expressed interest in.

Part 9: The Historian shall be responsible for making sure that at least one member of his/her committee is present at each event to take photographs.  He/she and his/her committee are responsible for creating/putting together a scrapbook of club events in a timely fashion. 

Section C: Officers shall assume their official duties after the February District Convention and shall serve until the next February District Convention and/or until their successors are elected/appointed.

Section D: Any officer of Circle K International may be removed from office through the following process:

Part 1: To remove an elected officer, a written request by at least three voting members of the organization shall be submitted to either the President, Vice President, or Treasurer. Written notification shall be sent to the officer in question asking that officer to be present at the next meeting and prepared to respond to the removal request.
Part 2: A two thirds majority vote of members present is necessary to remove an elected officer.

Part 3: In the event of the removal of an elected officer, a special provision may be granted to the remaining officers to appoint an interim replacement until an election may be held.

Part 4: To remove an appointed officer (a committee chair), a 3/5 vote is required by the current elected officers. The elected officers may then appoint a replacement by a 3/5 vote.

Article VII - Elections
Nominations for elected officers will take place annually from the members during a meeting in mid February determined by the executive board. Any member may nominate any voting member, including himself or herself. Nominations may also be made during the election meeting prior to closing of nominations. Voting will take place the week after nominations in February. Voting will occur by the raising of hands when heads are down and all eyes are closed. Current executive officers will count the votes, excluding officers who are running for that office. A simple majority vote is required to elect an officer. If there are more than two candidates running and no candidate receives a majority vote, there shall be a run-off vote between the top two vote recipients at the next general meeting.
After new officers are elected, they shall appoint new committee chairs via an application and interview process. After carefully weighing the interviews, applications, and membership history, committee chairs will be appointed by a 3/5 or greater vote of the executive board of Circle K International.

Article VIII – Faculty Advisor
The faculty advisor shall serve a resource person and provide advisory support for the officers and members of Circle K International. He shall attend executive and general meetings; however, the faculty advisor may not vote in any Circle K International matters. The faculty advisor shall be appointed by the officers and can be removed by a simple three fifths vote of the executive officers if necessary. The faculty advisor may continue in his/her duties until either he/she decides to resign or he/she is removed by vote by the executive officers of Circle K international. The faculty advisor can remain in his or position as long as they are committed and able. If the Executive officers feel as though they are unfit, they will vote and replace the Faculty Advisor if necessary. This would occur by nomination and voting by the Executive members. 
ARTICLE IX- Finance

Circle K International is funded through Membership dues, Fundraisers, and the University City Kiwanis Club. Annual membership dues are forty dollars and they include district dues, international dues, club t-shirts, and club project supplies. Dues are collected at the beginning of each academic semester and a member can pay their dues at any time.
ARTICLE X- Dissolution of Organization
In the event that this organization dissolves, all monies shall be disturbed to the University City Kiwanis Club.
Article X1 - Officers

Section 1.  

a.        The officers of Circle K International shall be a president, a vice-president, nine (9) trustees, the Director of Circle K International and the district governors. (9/01) 

b.        The Director shall not have the right to vote. 

c.        Each officer, except the Director of Circle K International, shall be an active member in good standing of a club within a member district during the term of office.  

d.        No officer of this organization shall serve concurrently in any other office in a member club or a district within this organization, and no offices shall be combined in one person.  (9/00)

Section 2.  

The president, secretary, and trustees shall be elected by the voting delegates at the annual International convention of this organization in the manner prescribed in the Bylaws, Article X.  They shall assume office on the first day of the administrative year immediately following their election and shall serve for a term of one (l) year or until their successors are duly elected and qualified.

Section 3.  

The Director of Circle K International shall be appointed by the Executive Director of Kiwanis International, who shall have the power to fix the Director's salary and appoint and fix the compensation of such other administrative officers as may be deemed necessary.  The Kiwanis International Executive Director shall also have the power to remove from office any person so appointed, including the Director of Circle K International.

Section 4.  

The district governors shall be elected at their respective district conventions in the manner prescribed in their district bylaws.

Section 5.  

All officers, except the Director of Circle K International, shall serve without compensation and accept no remunerative employment from Circle K International, Kiwanis International, or any district.

Section 6.  

A vacancy occurring in any elective office between conventions shall be filled in the manner prescribed in Article XI of the Bylaws. (9/00)

Article XII - Board of Trustees

Section 1.  

The Board of Trustees of Circle K International shall consist of the president, the vice-president, and the nine (9) trustees; in addition, the Kiwanis Counselor to Circle K International and the Director of Circle K International shall serve as ex-officio members of regular Board membership except the right to vote. (9/01)

Section 2.  

The Board of Trustees shall define the policies and shall have full administrative authority in all matters concerning Circle K International, within the bounds of the established policies of Kiwanis International concerning the establishment and operation of Circle K International and Circle K clubs.

Section 3.  

The Board of Trustees shall interpret the scope and meaning of the Constitution and Bylaws of Circle K International, subject to review by the Board of Trustees of Kiwanis International whose decisions shall be final and binding.

Article XIII - International Council

Section 1.  

The International Council of Circle K International shall be established and consist of the officers of Circle K International, as defined in Article IX, Section 1 of this Constitution.  In addition, the Kiwanis Counselor to Circle K International shall serve as Advisor to and as an ex-officio member of the Council, but without the right to vote.  The Director of Circle K International shall also be without the right to vote.  Past presidents of Circle K International who are active members of Circle K clubs in good standing shall also be members of the International Council.

Section 2.  

A majority of the Council shall constitute a quorum.  In case any district governor cannot be present at a meeting of the Council, the governor may, with the approval of the International Board of Trustees, appoint an elected official of that district to attend in the governor's stead with like powers.  The Circle K district administrators and elected officers shall be invited to observe all Council meetings.

Section 3.  

Meetings of the International Council shall be held in any year in which no International convention is held.  Meetings of the International Council may also be held on the opening day of the annual International convention, and at such other times and places as shall be determined by the Board of Trustees, with the concurrence of the Board of Trustees of Kiwanis International.  For all meetings of the International Council, written notice shall be sent to each member of the Council, said notice to be mailed at least fourteen (14) days prior to the beginning of the meeting.

Section 4.  

In any year in which no Circle K International convention is held, the International Council shall have the right to enact and amend the Bylaws of Circle K International in accordance with the procedure set forth in the Bylaws, Article XVII, and shall have the responsibility of electing the president, the Vice-President and nine (9) trustees for the coming administrative year of Circle K International.  In all years, the Council shall confer with and advise the Board of Trustees of Circle K International on matters relating to Circle K International.
Section 5.  
The president of Circle K International shall preside over meetings of the International Council.  In the president's absence, the Council, upon recommendation of the Board of Trustees, shall elect one of the trustees to preside. 
Article XIV - International Counselor

Section 1.  

The Kiwanis Counselor to Circle K International shall be the official representative of Kiwanis International at all meetings of the Board of Trustees of Circle K International, at all meetings of the Circle K International Council, and at the Circle K International Convention.  The Counselor shall be a member of the Board of Trustees of Kiwanis International, appointed to serve as Counselor by the President of Kiwanis International.
Section 2.  

The International Counselor shall serve as advisor to the Board of Trustees of Circle K International and as a liaison between the Board of Officers and the Board of Trustees of Kiwanis International.  The Counselor shall also perform such other duties as may be assigned by the President or the Board of Trustees of Kiwanis International.  The Counselor shall assist the Board of Trustees in their studies and deliberations to the extent permitted by the policies of Kiwanis International and the directives of the Kiwanis International Board of Trustees.

Article XV - Conventions

Section 1.  

There shall be an annual convention of Circle K International at such time and place as shall be determined by the Board of Trustees, with the concurrence of the Circle K Director, unless in any year the Board of Trustees and the Board of Trustees of Kiwanis International shall determine that the holding of such annual convention would be inadvisable.

Section 2.  

a.        Each member Circle K club in good standing with Circle K International and its respective district shall be entitled at any Circle K International convention to two (2) voting delegates, two (2) alternate voting delegates and as many non-voting delegates as may be allowed by the Director and the Board of Trustees.  

b.        Each member Circle K club is expected to have representation at each Circle K International convention. 

c.        Delegates shall be dues paid members as verified by the club. A lieutenant governor, or immediate past lieutenant governor, for a club in that division, or any other current elected district officer for any club in the district, may represent, by vote, a club not otherwise represented by two (2) voting delegates at the International convention, providing that person has the authority to do so in writing from the club to be represented.  

d.        The status of the immediate past lieutenant governor as an immediate past lieutenant governor or other officer as a current elected district officer may need certification by the district governor or Circle K district administrator.  (9/00)

Section 3.  

The official members of the Circle K International Council, as set forth in Article XI, Section 1 of this Constitution, and the immediate past governors of all districts who are active members of a Circle K club and any past international officers who are active members of a Circle K club, shall be delegates-at-large to all Circle K International conventions.  (9/00)

Section 4.  

Each certified voting delegate and voting delegate-at-large present at a Circle K International convention shall be entitled to vote on each question submitted to that convention.  There shall be no cumulative voting, absentee voting or voting by proxy.

Article XVI - Committees

Section 1.  

The president, with the advice and consent of the Board of Trustees, shall appoint an Executive Committee consisting of the  and at least two (2) International trustees.  The president shall preside over the Executive Committee.  In the absence of the president, the committee shall elect a chairperson.

Section 2.  

Special Committees of the Board of Trustees shall be appointed by the president, with the advice and consent of the Board of Trustees and the Director.  Such committees will consist of at least three members.  The terms of such committees shall expire coincident with the term of the president.

Section 3.  

Special Ad-hoc Committees may be appointed by the president, with the advice and consent of the Board of Trustees and the Director.  Such committees shall consist of at least three members.  The terms of such committees shall expire at the discretion of the president, with the advice and consent of the Board of Trustees and the Director.

Section 4.  

All Special Board and Ad-hoc Committees shall report to the president and the Board of Trustees.  Committees shall meet at the call of the president, or the chairperson with the approval of the president, the International Counselor and the International Director of Circle K International, with at least fifteen (15) days notice of the meeting being given to all concerned.  Any costs accruing to the operation of the committee shall be budgeted in accordance with normal budgeting procedure.

Section 5.  

Correspondence originating in any committee addressed external to Circle K International shall have the prior approval of the Circle K International Director before release.

Article XV - Revenue

Section 1.  

Each Circle K club shall pay to Circle K International for every club member, except honorary members, the sum of eighteen dollars ($18.00 U.S. currency) per annum, due on October 1 of each year.  A club in good standing will be placed on past due status if no dues postmarked by November 30 of that same year.  First time new members who join existing clubs between April 15 and September 30 shall pay the sum of nine dollars ($9.00 U.S. currency). Members of clubs chartered or reactivated between July 15 and September 30 shall pay the sum of eighteen dollars ($18.00 U.S. currency) for International dues and shall be in good standing for the remainder of the current year and the following administrative year. (9/01)

Section 2.  

To entitle all members to receive the International magazine, literature and other services, the annual dues must be paid.  In case of non-payment of membership dues as prescribed in Article XV, Section 1, the Circle K club shall be considered past due and not in good standing until such payments are received.

Section 3.  

The Circle K club shall have the responsibility of sending Circle K International the necessary membership forms and annual dues for each additional member added to the club throughout the year.

Section 4.  

Each club shall pay to the district of which it is a member, a sum for each member of the club, as established by the delegates at the district convention.  In no case shall the total district dues exceed the current Circle K International dues rate per annum per member.

Article XVII- Name and Emblem

Section 1.  

The Board of Trustees of Circle K International shall adopt an official emblem and other insignia.

Section 2.  

Any officially chartered club in good standing shall be entitled to use the emblem and insignia.

Section 3.  

The name, emblem and insignia of Circle K International shall be used for only such purposes as shall be authorized by the Board of Trustees, subject to the approval of the Circle K International Director.  In no case shall they be used as a trade name or trade mark, nor in a way or for a purpose that demeans or impugns the name of Circle K or Kiwanis.

Article XVIII - Auxiliary Bodies

Section 1.  

The Circle K District and/or International Alumni Association may be officially associated with and recognized by Circle K International. There shall be no other auxiliary bodies created or organized within or officially associated with this organization.

Article XIX - Bylaws and Amendments to Bylaws

Section 1.  

a.        Bylaws for the government of Circle K International, consistent with this Constitution, shall be enacted and may be amended from time to time by a majority vote of the voting delegates and voting delegates-at-large present and voting at any convention of Circle K International.  

b.        No such action shall become effective until approved by the Board of Trustees of Kiwanis International.  

c.        Proposed amendments to the Bylaws to be voted upon at a convention may be submitted in writing by Circle K clubs in good standing, Circle K districts, the Board of Trustees of Circle K International or the Director of Circle K International and shall be received by the Director at least sixty (60) days prior to the opening of the convention. 

d.        District proposals must be approved by a simple majority of the district's House of Delegates or the District Board of Officers.  Club proposals must be approved by a simple majority of the members present at a regularly-scheduled meeting.  

e.        The Director shall then send a copy of the proposed amendments to every club and every district officer not less than thirty (30) days prior to the convention and convention registrants from each chartered club not less than fifteen (15) days prior to the convention.  

f.         Late registrants will have copies placed in their registration packets.  A summary of all action taken at the International convention with regard to each amendment shall be included in the general mailing following the review of the Kiwanis International Board to all chartered Circle K clubs following said convention. (9/00)

Article XX - Amendments to the Constitution

Section 1.  

Amendments to this Constitution shall be made by a two-thirds (2/3) vote of the voting delegates and voting delegates-at-large present and voting at any convention of Circle K International. 

Section 2.  

No amendments to this Constitution shall become effective until approved by the Board of Trustees of Kiwanis International.

Section 3.  

Amendments to this Constitution may be adopted by action of the Board of Trustees of Kiwanis International.
Section 4.  

a.        Proposed amendments may be submitted by Circle K clubs in good standing, Circle K districts, and by the Board of Trustees of Circle K International and shall be received by the International Director at least sixty (60) days prior to the opening of the convention.  

b.        The Director shall then send a copy of all proposed amendments to every club and every district officer not less than thirty (30) days prior to the convention and convention registrants from each chartered club not less than fifteen (15) days prior to the convention.  

c.        Late registrants will have copies placed in their registration packets.  

d.        A summary of all action taken at the International convention with regard to each amendment shall be included in the general mailing following the review of the Kiwanis International Board to all chartered Circle K clubs following said convention. (9/00)

 

 

Amended by the Circle K International House of Delegates, August 2001.  Approved by the Kiwanis International Board of Trustees, October 2001.

